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7] Welcome to the dish.co dashboard. In this tutorial we show you how to add a new team member.
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0 First, click on your profile.
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0 Then go to My Establishments, which will lead you to your establishments settings.
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0 To manage your team members click on MY TEAM.
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Manage the establishment information

Establishment information

Establishment Name

Test Bistro Training

Establishment Type E
Foodtruck

Address line 1

Training Street 007

Postal Code City

10000 Berlin
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To now start the process of adding a new team member, click on + Add Person.
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Manage your team members

BY JOB ROLE BY NAME =+ Add Person Q search ~

OTHERS 1 MEMBER OWNER 1 MEMBER
Anne Smith & Test Max Trainer £
DISH MENUKIT DISH MENUKIT, DISH WEBSITE, DISH

WEBLISTING, DISH RESERVATION,

DISH ORDER
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Then the first thing you need to enter is the name and the contact details of the new team member. To

do so use the corresponding text fields.
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< Back

Invite new team member

We need a few details about your team member so we can invite them:

Please ensure to create an employee account on DISH.co before inviting the user to your establishment. Learn more,

Test Max Trainer ® @ English

First Name Last Name

Germany (+49) e Mobile Number Email

Please select the position(s) at “Test Bistro Training”

Manager Waiter Chef Kitchen Office

Others
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0 A bit further down, you then can select the position(s) of the new member. Simply select the
corresponding option.

Test Max Trainer ® @ English
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John Doe

Germany (+49) ~ 98765432100 training@dish.digital

Please select the position(s) at “Test Bistro Training”

Chef Kitchen Office Others

Manager Waiter

Assign roles to your tools (optional) E

Remember that you can add or remove roles at any time.

DISH PREMIUM

DISH WEBSITE
-

Create your own website in a matter of minutes.

—
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You as well have the option to assign roles to your team members. To open the roles click on the tool

itself.
D Iw Our solutions ¥  Addons ¥  Pricing Resources ¥ Test Max Trainer ® @ English

Please select the position(s) at “Test Bistro Training”

Manager Waiter Chef Kitchen m Others

Assign roles to your tools (optional)

Remember that you can add or remove roles at any time.

T —) DISHWEBSITE
| Create your own website in a matter of minutes, v E

’ DISH WEBLISTING

Drive more traffic from Google with your own business profile.

\|:
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0 Then select the role you want to assign by clicking on the corresponding selection field.

DISH Our solutions ¥  Addons ¥ Pricing Resources v Test Max Trainer ® @English

o [

DISH PREMIUM

] DISHWEBSITE

Led| Create your own website in a matter of minutes.

(] owner

With this role, you can manage the entire website. From the entire setup to deleting your account. This is the most exclusive role and
cannot be assigned.

(] || Tool Administrator

With administer tool, you can also manage your website. (same as the owner, but without the deletion functionality)

[] Content Manager

Manage content allows you to take care of all your website's content. Such as descriptions and uploads.

(]  General Communication Manager

This role will receive a notification, once a Guest uses the contact form on your webiste to send a message to you

(]  Reservation Form Communication Manager

This role will receive a notification, once a Guest uses the reservation form on your website to send a booking request to you
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Once you entered all the information, click on Confirm to send the invite to your new team member.
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DISH WEBLISTING

Drive more traffic from Google with your own business profile.

DISH RESERVATION

Seat more guests with our online reservation management system.

DISH ORDER

The best way to manage delivery and pick-up service.

Resources v

Cancel

Test Max Trainer (@) € English

Confirm
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That's it. You completed the tutorial and now know how to add a new team member.
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Establishment Selected: oo A <>
22 ACTIVE ESTABLISHMENTS TEST BISTRO TRAINING ~ OO MY SUBSCRIPTIONS nﬂ; MY TEAM @ MY ESTABLISHMENT

We just sent a new invitation to John

Manage your team members

BY JOB ROLE BY NAME <+ Add Person Q search v

OTHERS 2 MEMBERS OWNER 1 MEMBER
Anne Smith yra Test Max Trainer Z
DISH MENUKIT DISH MEMNUKIT, DISH WEBSITE, DISH

WEBLISTING, DISH RESERVATION,
John Doe Vi DISH ORDER
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