
Welcome to the DISH Dashboard! In this tutorial, we are going to show you how to retrieve and manage 
invoices.
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The first step is to click on Finance.
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Click on Invoices.
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Click on All ages to view all invoices for a specific period.
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The select All post.
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Via the ‘Reports’ menu, you can print or download orders to send as an attachment with the invoice.
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Click on ‘List current selection’ to display all customer orders separately.Or select ‘Total overview 
Selection’ to display all customer orders combined.
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To clear the list, click on Procedures.
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Click on ‘Set invoice to handled externally’ to indicate that these open items are processed externally.
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Click ‘OK’ and the list will be cleared, allowing you to continue with the next invoice.
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Click on Invoices debtors to find customers who are part of a debtor or organization. Here you can click 
on one of the organization's accounts.
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Click on All ages to specify the period.
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Via Reports, you can choose whether orders should be printed individually or accumulated.

Retrieve and manage invoices

13 of 17



To clean up the list, go to ‘Procedures’, where you can indicate that these outstanding items should be 
handled externally.
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Click ‘OK’ and the list will be cleared, allowing you to continue with the next debtor.
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That's it!
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Scan to go to the interactive player
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