
You are now at the dashboard. Click on sales.
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Afterwards click on payments.
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Now you can see all available payment methods.
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Click on the pencil icon next to the payment method you want to add additional fees to.
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Now you can select the additional fee type by clicking fixed amount or percentage.  
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At the field additional fee you can define the extra charge to the order total when this payment gateway 
becomes active.
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By clarify the minimum total, you can choose the amount the order must reach before the payment 
gateway becomes active.
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Now click on save to apply your settings.
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And this is how it will look like in your store for your customers. 
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